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Preparation

Computer (Desktop / PC) or Mobilephone

Make sure that microphone, speaker, camera,

networking are usable

Download link : https://zoom.us/download
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1. Open ZOOM, find its icon,

right click it, choose “Settings”

Join Meeting...

Share Screen...
Sign in

About...

Exit

Switch Languages
Check for Updates

Meeting Operation

2. Choose “Video” to check if the camera is

usable

3. Choose “Audio” to check if the microphone

and speaker are usable

I Settings

General

(ORI |

Audio

| Share Screen

Virtual Background

Recording

| Statistics

0 Feedback

G Keyboard Shortcuts Camera:

Accessibility
My Video:

Meetings:

O 16:9 (Widescreen) () Original Ratio

(") Enable HD

Mirror my video

() Touch up my appearance

Abways display participant names on their video
() Turn off my video when joining meeting

Abways show video preview dialog when joining a video meeting

| Advanced |

1) Settings
General
Video

(CEE—)

Share Screen

Virtual Background

Recording

Statistics

0 Feedback

G Keyboard Shortcuts

Accessibility

Speaker | Test Speaker |

Cutput Level:

Volume:

Microphone | Test Mic |
Input Level:

Volume:

1AREE (USB Audio Device)

-9

Z5a/4, (USB Audio Device)

]

Automatically adjust volume

[ Use separate audio device to play ringtone simultaneously

Automatically join audio by computer when joining a meeting

") Mute my microphone when joining a meeting

Press and hold SPACE key to temporarily unmute yourself

Sync buttons on headset

| Advanced |




1. Choose to “join a meeting”

(2 Zoom Cloud Meetings

200Mm

/ Sign In

Version: 5.1.3 (28636 0709
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Meeting Operation

13:50 il 46 @) 13:51 all 46 @)

) © Cancel Join a Meeting

/ Join with a personal link name

| )
| doin

If you received an invitation link, tap on the link again to
join the meeting

Start a Meeting

Start or join a video meeting on the go

JOIN OPTIONS
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\

E Don't Connect To Audio

/ Turn Off My Video

2. Input Meeting ID, you name + company name, then click “join” \i g2

/

&) Zoom

Join Meeti

[| |E'ne" meeting ID or personal link name ¥ ‘]

[ Administrator

f

Remember my name for future meetings
| Do not connect to audio

[ ) Turn off my video

Cancel |
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Meeting Operation

After join the meeting, please wait for host If you see this inferface, PLEASE
to let you in. DON'T LEAVE THE INTERFACE. CHOOSE CALL OVER INTERNET.

all 4G ®

Leave

Please wait, the meeting host will let you
in soon

Donnor Cloud's Personal Meeting Room

To hear others
please join audio

Call Over Internet

Cancel




& Zoom Meeting

@0

Meeting Topic: Donnor Cloud’s Personal Meeting Room

Host: Donnor Cloud
Password: 123456
Invite Link:

Participant ID:

Video Area

Join Audio Share Screen

Computer Audio Connected

Microphone ON/OFF ] [ View other participants ] Share screen
~

Camera ON/OFF

https://zoom.us/j/3991889867 7pwd=NG4xN2IDRnh6czVNU...

Meeting Operation

&y

Invite Others

Camera ON/OFF

You are using the device audio

@ Zoom v

Leave the meeting ]

Chat

Meeting Settings

Virtual Background

Raise Hand

Disconnect Audio

[ Microphane ON/OFF

Leave

lLeavethE meeting I

Share screen

View other participants

Cancel




Please make sure you can use ZOOM well before our meeting.

We are looking forward to meeting you then!

HAVE ANY LQUESTIONS?

Please contact Fassie Huang
WhatsApp: +86 13738362776

Wechat: fassie

FAL:
https://support.zoom.us/hc/en-us/articles/20617a806 TRZNESS
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